
    
    

    
 

 
1.1.1.1. SSSSCHOOL CHOOL CHOOL CHOOL DDDDETAILSETAILSETAILSETAILS    
Name of SchoolName of SchoolName of SchoolName of School        

Address Address Address Address         

                        PPPPOSTCODEOSTCODEOSTCODEOSTCODE    

Contact NameContact NameContact NameContact Name        

Telephone NumberTelephone NumberTelephone NumberTelephone Number        

Facsimile NumberFacsimile NumberFacsimile NumberFacsimile Number        

2.2.2.2.    EEEEXCURSION XCURSION XCURSION XCURSION DDDDETAILSETAILSETAILSETAILS    
Name of PerformanceName of PerformanceName of PerformanceName of Performance            

Date visited the Arts CentreDate visited the Arts CentreDate visited the Arts CentreDate visited the Arts Centre                                                    ////    ////    2020202010101010    

Number of Year 9 studentsNumber of Year 9 studentsNumber of Year 9 studentsNumber of Year 9 students        

Number oNumber oNumber oNumber of adultsf adultsf adultsf adults        

3.3.3.3.    TTTTRANSPORTATIONRANSPORTATIONRANSPORTATIONRANSPORTATION    
A)A)A)A)    HHHHIREIREIREIRE    
    Including selfIncluding selfIncluding selfIncluding self----drive hiredrive hiredrive hiredrive hire    

AAAA    Tax Invoice from the transport company, Tax Invoice from the transport company, Tax Invoice from the transport company, Tax Invoice from the transport company, PLUS a Tax Invoice PLUS a Tax Invoice PLUS a Tax Invoice PLUS a Tax Invoice 
from the school to the Arts Cefrom the school to the Arts Cefrom the school to the Arts Cefrom the school to the Arts Centre ntre ntre ntre must be forwarded with thismust be forwarded with thismust be forwarded with thismust be forwarded with this    
Travel ClaimTravel ClaimTravel ClaimTravel Claim    formformformform    (3 forms)(3 forms)(3 forms)(3 forms)....    

Name of bus hire company usedName of bus hire company usedName of bus hire company usedName of bus hire company used        
Size of bus (number of seats)Size of bus (number of seats)Size of bus (number of seats)Size of bus (number of seats)        
Period of hirePeriod of hirePeriod of hirePeriod of hire    
(Special approval must have already been (Special approval must have already been (Special approval must have already been (Special approval must have already been 
obtained if this exceeds one day)obtained if this exceeds one day)obtained if this exceeds one day)obtained if this exceeds one day)    

    
FFFFROMROMROMROM::::        ////    ////    2020202010101010                TTTTOOOO::::        ////    ////    2020202010101010    

OROROROR    
Schools Using Their OwnSchools Using Their OwnSchools Using Their OwnSchools Using Their Own    BusBusBusBus    
[Reimbursed @ 0.[Reimbursed @ 0.[Reimbursed @ 0.[Reimbursed @ 0.82828282    cents per kilometre]cents per kilometre]cents per kilometre]cents per kilometre]    

A Tax Invoice from the school to the Arts CentreA Tax Invoice from the school to the Arts CentreA Tax Invoice from the school to the Arts CentreA Tax Invoice from the school to the Arts Centre    must be must be must be must be 
forwarded with this form.forwarded with this form.forwarded with this form.forwarded with this form.    

Size of bus (number of seats)Size of bus (number of seats)Size of bus (number of seats)Size of bus (number of seats)        
Distance travelled for round tripDistance travelled for round tripDistance travelled for round tripDistance travelled for round trip    
visit to the Arts Centrevisit to the Arts Centrevisit to the Arts Centrevisit to the Arts Centre    

    

Date of travelDate of travelDate of travelDate of travel    

    

FFFFROMROMROMROM::::        ////    ////    2020202010101010                TTTTOOOO::::        ////    ////    2020202010101010    

                                                                                                                                                                                                    PPPPLEASE COMPLETE DETAILEASE COMPLETE DETAILEASE COMPLETE DETAILEASE COMPLETE DETAILS OVERLS OVERLS OVERLS OVER    

ArtsConnect9ArtsConnect9ArtsConnect9ArtsConnect9 Travel Claim FormTravel Claim FormTravel Claim FormTravel Claim Form    



 
B)B)B)B)    PPPPUBLIC UBLIC UBLIC UBLIC TTTTRANSPORTRANSPORTRANSPORTRANSPORT    A Tax Invoice from the school to the Arts CentreA Tax Invoice from the school to the Arts CentreA Tax Invoice from the school to the Arts CentreA Tax Invoice from the school to the Arts Centre    must be must be must be must be 

forwarded with this form.forwarded with this form.forwarded with this form.forwarded with this form.    
Transport provider (eg. VTransport provider (eg. VTransport provider (eg. VTransport provider (eg. V----Line)Line)Line)Line)        

Date of travelDate of travelDate of travelDate of travel    FFFFROMROMROMROM::::        ////    ////    2020202010101010            TTTTOOOO::::        ////    ////    2020202010101010    

Number of faresNumber of faresNumber of faresNumber of fares    SSSSTUDENTSTUDENTSTUDENTSTUDENTS::::                                            @@@@    $$$$                    
    AAAADULTSDULTSDULTSDULTS::::                                @@@@    $$$$    
        

4.4.4.4.    PPPPAYMENT AYMENT AYMENT AYMENT DDDDETAILSETAILSETAILSETAILS    

the Arts Centre will forward reimbursement by the Arts Centre will forward reimbursement by the Arts Centre will forward reimbursement by the Arts Centre will forward reimbursement by EFTEFTEFTEFT        to the to the to the to the schoolschoolschoolschool    only.  only.  only.  only.   

    
REIMBURSEMENT TO SCHOOLS WILL REIMBURSEMENT TO SCHOOLS WILL REIMBURSEMENT TO SCHOOLS WILL REIMBURSEMENT TO SCHOOLS WILL ONLYONLYONLYONLY    OCCUR IF YOU SUBMIT THE FOLLOWOCCUR IF YOU SUBMIT THE FOLLOWOCCUR IF YOU SUBMIT THE FOLLOWOCCUR IF YOU SUBMIT THE FOLLOWING:ING:ING:ING:    
1.1.1.1. a completed ArtsConnect9 Travel Claim Forma completed ArtsConnect9 Travel Claim Forma completed ArtsConnect9 Travel Claim Forma completed ArtsConnect9 Travel Claim Form    
2.2.2.2. a Tax Invoice from your school to the Arts Centrea Tax Invoice from your school to the Arts Centrea Tax Invoice from your school to the Arts Centrea Tax Invoice from your school to the Arts Centre    with NO GST includedwith NO GST includedwith NO GST includedwith NO GST included    

(The Arts Centre cannot reimburse your school for the GST paid.)(The Arts Centre cannot reimburse your school for the GST paid.)(The Arts Centre cannot reimburse your school for the GST paid.)(The Arts Centre cannot reimburse your school for the GST paid.)    
3.3.3.3. a copy of the bus invoice or Va copy of the bus invoice or Va copy of the bus invoice or Va copy of the bus invoice or V----Line receipt Line receipt Line receipt Line receipt ----    quotations will not be accquotations will not be accquotations will not be accquotations will not be accepted as proof of epted as proof of epted as proof of epted as proof of 

expense. expense. expense. expense.     

Amount being claimedAmount being claimedAmount being claimedAmount being claimed    GST FREE                 
 

SSSSCHOOL CHOOL CHOOL CHOOL EFTEFTEFTEFT    DETAILSDETAILSDETAILSDETAILS::::            Banking Institution:  

Name of Account:  

BSB:                                                                       Account number:     

 

5.5.5.5.    CCCCERTIFICATIONERTIFICATIONERTIFICATIONERTIFICATION    
I certify thatI certify thatI certify thatI certify that    

a)a)a)a)    the information provided in this claim is true and correctthe information provided in this claim is true and correctthe information provided in this claim is true and correctthe information provided in this claim is true and correct    

b)b)b)b)    the attached tax invoices / receipt is for transport services that were provided to Year 9 students of this the attached tax invoices / receipt is for transport services that were provided to Year 9 students of this the attached tax invoices / receipt is for transport services that were provided to Year 9 students of this the attached tax invoices / receipt is for transport services that were provided to Year 9 students of this 
    school and the necessary accompanying adultsschool and the necessary accompanying adultsschool and the necessary accompanying adultsschool and the necessary accompanying adults    

c)c)c)c) thithithithis claim is for costs incurred for the visit to the Arts Centre on the date indicated in Part 2 of this Claim form.s claim is for costs incurred for the visit to the Arts Centre on the date indicated in Part 2 of this Claim form.s claim is for costs incurred for the visit to the Arts Centre on the date indicated in Part 2 of this Claim form.s claim is for costs incurred for the visit to the Arts Centre on the date indicated in Part 2 of this Claim form.    

    

Signature of Principal or BursarSignature of Principal or BursarSignature of Principal or BursarSignature of Principal or Bursar    
    

(Please print)(Please print)(Please print)(Please print)        Name:Name:Name:Name:            

Date:Date:Date:Date:            ////    ////        2020202010101010    

STOP!STOP!STOP!STOP!    ISISISIS    ITITITIT    SIGNED?SIGNED?SIGNED?SIGNED?    
ANDANDANDAND        

HAVEHAVEHAVEHAVE    YOUYOUYOUYOU    INCLUDEDINCLUDEDINCLUDEDINCLUDED    THETHETHETHE    THREETHREETHREETHREE    PIECESPIECESPIECESPIECES    OFOFOFOF    PAPERWORK?PAPERWORK?PAPERWORK?PAPERWORK?    
    
6.6.6.6.    SSSSEND TOEND TOEND TOEND TO::::    

 

This formThis formThis formThis form    must be mailed.must be mailed.must be mailed.must be mailed.    Jemma GalvinJemma GalvinJemma GalvinJemma Galvin    

DO NOT FAX.DO NOT FAX.DO NOT FAX.DO NOT FAX.    Outreach & Access Programs OfficerOutreach & Access Programs OfficerOutreach & Access Programs OfficerOutreach & Access Programs Officer    

    the Arts Centrethe Arts Centrethe Arts Centrethe Arts Centre    
    PO Box 7585PO Box 7585PO Box 7585PO Box 7585    
    Melbourne VIC 8004Melbourne VIC 8004Melbourne VIC 8004Melbourne VIC 8004    
 


